














S. No Member  No  Designation   Selection procedure  

1 Sarpanch 1 Chaiperson  De-facto 

2 Panchayat Secretary 1 Member-secretary De-facto 

3 Anganwadi  worker 1 Member  
Nominated by the DPO in case there is 
more than one Anganwadi  

4 ASHA worker 1 Member  
De- facto/ District Community  Mobilizer 
(DCM) under NHM 

5 School teacher 1 Member  
Nominated by the Education Officer, 
preferably a nearby ReT Teacher 

6 
Women are actively involved in 
issues related to women and children  

2 Member  
Recommended  by the majority in the 
Gram Sabha 

7 Civil society representative  1 Member  
Recommended  by the majority in the 
Gram Sabha 

8 Child representative  (male) 1 Member  
Recommended  principal/HOI  of 
government,  Higher secondary school/ 
secondary school/Middle  school  

9 Child representative  (female) 1 Member  
Recommended  principal/ HOI of 
government  Higher secondary school/ 
secondary school/ middle school 

10 Chowkidar  1 Member  De-facto 

11 
Parent/guardian  of differently  able 
child (if available)  

1 Member  
Recommended  by the majority in the 
Gram Sabha 

12 Co-opted member (if any) 1 Member  
Recommended  by the majority in the 
Gram Sabha from the SC/ST community  

 



S. 
No 

Member No  Designation  Selection procedure 

1 
Chairperson, Bock Development 
Council 

1 Chaiperson De-facto 

 



2 Block Development Officer 1 
Member-
secretary 

De-facto 

3 
Representative of the District Child 
Protection Unit (DCPU) 

1 Member  
Nominated by the District Child Protection Officer 

(DCPO) 

4 
Child Development Project Officer 
(CDPO) 

1 Member  De-facto 

5 
Representative of the Education 
Department  

1 Member  Nominated by the Chief Education Officer 

6 
Representative of the Health 
Department  

2 Member  BMO or his nominee 

7 Chairpersons of VCWPCs all Member  De-facto 

8 Child representative (male) 1 Member  
Recommended by the principal of the nearby 

government Higher secondary school/ secondary 
school 

9 Child representative (female) 1 Member  
Recommended by the principal of the nearby 

government Higher secondary school/ secondary 
school 

10 Co-opted member 1 Member  Nominated by Chairperson, BCWPC 

 















































































Case File Number  

Date of case filing  

Case reported by  

(i) Name 

(ii) Contact number 

(iii) Relationship with the child 

 

Details of the child 

(i) Name 

(ii) Age 

(iii) Sex 

(iv) Address 

 

Case Details 

(i) Reported problem 

(ii) Any other problem identified 

 

Other important detail of the case  

Case referred by: 

(i) Signature 

(ii) Name 

(iii) Designation 

(iv) Date 

 

 



Activity Number  

Date of the Planned Activity  

Name of the awareness activity  

Objective of the activity 

For example: Prevention / Awareness / 

Reporting 

 

Target Group(s) 

For example: Children / Parents / 

Adolescents / Teachers / Community 

Leaders 

 

Venue of the awareness activity  

Contact person at the venue 

Name 

Designation  

Phone Number 

 

Number of persons expected to 

participate 

 

VCWPC In-charge of the awareness 

activity 

Name 

Designation  

Phone Number 

 

Names of VCWPC members participating  

Tentative budge, if any  

Source of Funding, if applicable  

Name of eminent personality attending 

the activity, if applicable 

 

Signature of the VCWPC Chairperson  

Date  

 



Sl. No. Name of village Number of activities 

undertaken 

Name of Activity Number of 

participants 

     

     

     

 

Sl. 

No. 

Name of 

village 

Details of the 

child 

Type of problem 

identified 

Action taken Case resolved/   

Case in process 

  Name: 

Age: 

Sex: 

   

  Name: 

Age: 

Sex: 

   

 

Sl. 

No. 

Name of 

village 

Details of the 

child 

Type of problem 

identified 

Action taken Case resolved/   

Case in process 

  Name: 

Age: 

Sex: 

   

  Name: 

Age: 

Sex: 

   

 

Sl. 

No. 

Name of 

village 

Details of the 

child 

Type of problem 

identified 

Action taken Case resolved/   

Case in process 

  Name: 

Age: 

Sex: 

   

  Name: 

Age: 

Sex: 

   

 



Sl. 

No. 

Name of village Date of visit Name and designation 

of the visitor 

Name and designation 

of the visitor 

     

     

 

Sl. 

No. 

Name of 

village 

Date of training Details of Training 

component   

No of VCWPC 

member attending 

the training  

Name(s) & 

agency of Trainer 

      

      

 

Sl. 

No. 

Name of village Source of 

Funding 

Amount raised 

(Rs.)  

Total Expenditure 

(Rs.) 

Balance (Rs.)  

  1. 

2. 

3. 

1. 

2. 

3. 

  

  1. 

2. 

3. 

1. 

2. 

3. 

  

 



1. Details of Meetings conducted at VCWPC 

Sl. No Date of Meetings Number of members present Number of members absent 

1    

2    

2. Details of Awareness Activity conducted by VCWPC 

Sl. No Date of Awareness Activity Type of Awareness Activity Number of members present 

1    

2    

3. Details of Training/ Capacity building conducted in the village 

Sl. No Date of Training/ Capacity building Subject of training Trainer Details 

1    

2    

4. Summary of cases 

Total number of cases identified  

Number of cases required under mandatory 

reporting 

 

Number of cases referred  

Type of services provided to children by VCWPC  

Current status of referred cases 

(Safe / Under care / Pending) 

Number of Safe Cases: ____________ 

Number of under-care cases: _______ 

Number of pending cases: _________ 

5. Details of vulnerable children identified 

Sl. No Type of Vulnerability Sex of child Age of child Action taken so far 

     

     

6. Details of Outreach Visit by VCWPCs 

 Date of visit Name of member(s) who visited  Action taken 

Number of Visit to 

school(s) 

   

Number of Visit to Health 

Center(s) 

   



1. Details of BCWPC Meetings conducted  

Sl. No Date of Meetings Number of members present  Number of members absent  

1    

2    

2. Details of Training/ Capacity building attended by the BCWPC  

Sl. No. Date of Training/ Capacity bui lding Subject of training Trainer Details 

1    

2    

3. Summary of cases for all villages under the Block  

Total number of cases identified   

Number of cases required under mandatory reporting   

Number of cases referred   

Type of services provided to children by VCWPCs   

Current status of referred cases at the Block level  

(Safe / Under care / Pending)  

Number of Safe Cases: ____________  

Number of under-care cases: _______ 

Number of pending cases: _________  

Trends observed (types of cases)  

For example -  

· Rising school absenteeism and dropouts, especially 

among adolescent girls  

· Increase in child labour, particularly in seasonal or 

informal work 

· Repeated attempts of child marriage or withdrawal of 

girls from school 

· Cases of neglect or abuse linke d to substance abuse or 

domestic violence 

· Children with disabilities not accessing education or 

health services 

· Increase in children in conflict with law, often linked to 

peer influence or substance use  

· Cases related to migration, missing children, or 

children left without adult care  

· Delays or gaps in reporting and referrals indicating 

coordination or capacity issues  

 

 



Gaps in services 

For example: 

· Delayed access to statutory authorities (CWC/JJB) due to distance, transport, or 

communication barriers 

· Inadequate counselling and psychosocial support services at the block or 

community level 

· Limited availability of temporary safe spaces for children requiring immediate 

protection 

· Weak coordination between departments (Education, Health, Police, Labour, Social 

Welfare) 

· Insufficient rehabilitation and aftercare services, especially for older adolescents 

· Gaps in legal aid and paralegal support for children and families 

· Lack of disability-inclusive services, including assistive devices and specialised care 

· Inconsistent follow-up after referral, leading to relapse or repeated vulnerability 

· Low awareness of helplines and schemes among children and families 

· Capacity gaps among frontline workers in identifying, documenting, and reporting 

cases 

 

Support required from DCPU/DCWPC 

For example: 

· Technical guidance on case handling, documentation, and lawful procedures 

· Support in mandatory reporting and escalation, especially in serious or complex 

cases 

· Facilitation of referrals to CWC, JJB, Police, SJPU, Childline, and other statutory 

bodies 

· Assistance in emergency protection arrangements, including temporary shelter and 

care 

· Capacity building and training for VCWPCs and BCWPCs on laws, SOPs, and ethics 

· Inter-departmental coordination with Education, Health, Labour, Police, and NGOs 

· Provision of formats, registers, and reporting templates under Mission Vatsalya 

· Monitoring and feedback on cases referred by VCWPCs/BCWPCs 

· Support in rehabilitation planning, including sponsorship and services 

· Guidance on convergence with schemes and utilisation of available child welfare 

resources 

 

 

4. Details of vulnerable children identified in all the villages under the Block 

Sl. No. Type of Vulnerability
1
 Sex of child Age of child Action taken so far 

     

5. Details of Outreach Visit by the BCWPC 

 Date of visit Name of member(s) who 

visited  

Action taken 

Number of Visit to school(s)    

Number of Visit to Health Center(s)    

Number of Visit to Anganwadi Center(s)    

6. Details of Cases facilitated by BCWPC 

Sl. No. VCWPC to which case belonged Type of support provided 

(Referral, Networking, Counselling, Funding, etc) 

1   

                                                           
 

7. Funds & Donation received in all the villages under the Block  

Sl. No.  Sources of F und/ Donation  Amount received  Item received  

    

    

 



Sl. No. Particulars Details 

1 Name of the VCPWC Village  

2 Name of the Block  

3 Name of the District  

4 Name of the State  

5 Case Number  

6 Name of the Member of VCWPC specifically 

dealing with the case 

 

7 Name of the child  

8 Sex of the child  

9 Age of the child as per Documentary Evidence)  

10 Address of the child  

11 Name of Parent/Guardian of the child  

12 Present Address and Contact Number of the 

parent/guardian 

 

13 Permanent address of the parent/guardian  

14 Whether child suffers from any disability? [Yes/No]   

15 Specify the disability (if applicable)  

16 Pre-production 

a. Suo motucognizance taken [Yes/No] 

b. Date and time when  information on the child 

was received by the VCWPC 

c. Source of Information, with details: (name, 

address, phone number, e- mail) 

 

17. Production 

a) Date and Time of Production 

b) Produced by: 

Name 

Address 

Phone number  

E-mail 

c) Whether child was produced before an 

individual Member of the VCWPC?  

 Yes/ No 

d) Name of the CWC Member 

e) Members present at the time of Production 
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